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Notes on the Use of This Handbook

. This handbook is applicable to all Chinese and International graduate students

registered in SJTU Paris Elite Institute of Technology at Shanghai Jiao Tong

University.

. The requirements in this handbook are based on:

Law of the People's Republic of China On Education

Higher Education Law of the People's Republic of China

Student Management Regulations of General Colleges and Universities
SJTU Handbook for Graduates

2016 Reference and Orientations of CTI

. Rules and regulations in this handbook are supplement to SJTU Handbook for

Graduates. In regard of any points not mentioned in this handbook, relevant rules

and regulations at SJITU shall be observed.

. The handbook is revised based on the version approved by Joint Board Meeting of

SPEIT on Dec. 11, 2017. Some rules and regulations in this handbook may be

changed or adapted based on the change of policy and laws related at SITU or

French Partner schools.
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I. Introduction to SPEIT engineering curriculum

1. Missions

SJTU Paris Elite Institute of Technology (SPEIT) was established in 2012 by Shanghai
Jiao Tong University and four leading French Grandes Ecoles (Ecole Polytechnique,
Mines Paris, Télécom Paris, ENSTA Paris), with the support of many industrial
companies.

The institute has been given the following missions:

- to combine the best of the Chinese and French engineering education systems
to train high-potential Chinese and international students, in order to make them
elite engineers, industrial leaders and innovators with a broad-based scientific
background, the ability to evolve in a multicultural business environment, and
a forefront knowledge in one specialty field: Information Engineering,
Mechanical Engineering, Energy and Power Engineering.

- to develop Sino-French research and innovation collaborations.

The whole engineering education curriculum lasts 6.5 years
e From the point of view of the degrees delivered, these 6.5 years are divided
in a 4-year undergraduate study cycle and 2.5 years of postgraduate study
cycle. By the end of the 4-year undergraduate study, students who meet both
SJTU and SPEIT requirements on direct entry to postgraduate study are
entitled to enter 2.5-year postgraduate study period without having to take a
specific examination.
After fulfilling all the requirements of SPEIT at the end of the 6.5 years, students will
obtain a Bachelor Degree of SJTU, as well as a Master Degree of SJTU and an
engineering title authenticated by CTI (Commission des Titres d’ Ingénieur).
e From the point of view of content and pedagogical approach, these 6.5 years
are divided into a 2.5-year “Fundamental cycle”, that is inspired from the
French system of “classes préparatoires”, followed by a 4-year “Engineering
Cycle” that is inspired from the curriculum of the French “Grandes Ecoles

d’Ingénieurs”.
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2. Names of Master degree
The names that appear on the master degrees are the reference for the admission by the
French State (following CTI accreditation). They are the ones that will also be used in
this document. The 3 majors include: Mechanical Engineering, Energy and Power Engineering,

Electronic Information.

3. Requirement on Language level

French language level

The targeted level at the time of graduation is the B2 level of the European Reference

Framework for Languages (CEFR).

English language level

The targeted level at the time of graduation is also the B2 level of the European

Reference Framework for Languages (CEFR).

4. Internships

Engineer (graduation) internship

The Engineering cycle ends with 24-week engineer internship.
In general, this internship shall be completed in a company.
Its goals are:
e to bring a significant contribution to a complex industrial project
e to practice work with professionals of different backgrounds
e to exert all the range of professional skills of an engineer beginning his / her
career, including professional communication and appropriate social
behavior

e to confirm one’s personal career orientation.

The internship is evaluated through a report and a defense.

Students who aim at pursuing a PhD may apply to complete their engineer internship
in an academic laboratory and merge it with their master thesis work. This is subject to
approval by SPEIT, before the due time of start of their engineer internship. These
students must have managed their previous internships in order to have completed a

cumulated period of at least 14 weeks in companies during their whole curriculum.
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5. French titre d’ingénieur
Accreditation of the SPEIT by the French Commission des Titres d’Ingénieurs (CTI)
allows the recipients of the master degrees delivered after completion of the SPEIT

curriculum to benefit from a Titre d’Ingénieur in France.
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ll. Keyacademic regulations

1. Duration of the studies
The Master program lasts 2.5 years of postgraduate study. It cannot be extended by

more than 1 year.

2. Registration
Newly admitted graduate students must present the Admission Notice, a valid ID card,
the diploma and/or degree certificates of previous studies, and go through the
enrollment procedures in person within the prescribed time limit. Those who cannot
register on time with cogent reasons shall ask for the permission to extend the
registration deadline in written to the School (Department) before the prescribed time
limit. Relevant proofs should be provided when asking for the permission. The School
(Department) can grant an extension of no more than two weeks for cogent reasons. In
cases of force majeure or out of other legitimate reasons, it can be further extended, but
shall not exceed four weeks. The application for an extension of more than two weeks
shall be reported to the head of the Graduate School for approval. Anyone exceeds the
prescribed time limit without the permission or the approved extension deadline will be

deemed to have given up the admission.

The admitted graduate students who meet one of the following conditions
may apply for retention of the admission qualification for a future enrollment:

(1) Required by the degree program admitted;

(2) Enlisted in the Chinese People's Liberation Army or the Chinese
People's Armed Police Force;

(3) Starting a business;

(4) Suffering from an illness;

(5) Other valid reasons.
For more details about retention, please refer to the official documents issued by SJITU

Graduate school.

At the beginning of each semester, the graduate students shall register according to the
regulations of the University. If for some reason the student cannot register within the
prescribed time limit, he/she shall apply to the School for postpone, which only comes
into effect upon approval. The duration of such postpone is generally no more than 2
weeks. If, without cogent reason, the student has not registered two weeks beyond the

time limit, he/she is seen to withdraw from the university voluntarily.
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The graduate students shall pay tuition and fees prior to the semester

registration, if any. If the tuition and fees are not paid in accordance with the

regulations of the University, or any other registration requirements are not

met, the registration shall not be processed.

Graduate students facing financial difficulties may apply for student loans

or other forms of financial aids in accordance with the national regulations,

and shall register after completing the relevant procedures.

3. Payment of tuition fees
The graduate tuition of SPEIT is 45,000 RMB per academic year. It will be adapted to

65,000 RMB per academic year from promotion 2025 of master. It must be paid before

registration.

SPEIT students going abroad to attend SPEIT’s exchange programs and having gone

through the suspension formalities shall pay tuition regularly on time.

In case a student takes a year of suspension during the mater period, the tuition shall be

paid and refunded based on the ways below:

The annual tuition fees shall be calculated as spring-summer semester tuition
(50%) + autumn-winter semester tuition (50%).

For those who apply for and complete the quitting formalities before the
registration date or within 30 days after the registration, no tuition will be
collected.

For those who apply for and complete the quitting formalities 30-60 days
(including 60 days) after the registration, half of the tuition will be collected.
For those who apply for and complete the quitting formalities 60 days after the
registration, all the tuition will be collected.

If an agreement has been signed by the student and the University where tuition
payment in case of quitting schooling has been stipulated, the tuition payment
shall be carried out in accordance with the agreement.

If a graduate, after going through the completion formalities, applies for thesis
defense within the stipulated time, he/she shall first pay tuitions of all the
academic years prescribed in training program.

SPEIT graduates going abroad to attend SPEIT’s exchange programs and

having gone through the suspension formalities according to relevant rules shall
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pay tuitions on time. Students suspending schooling out of other reasons shall
make supplementary payments before resuming of schooling.

e Graduates extending their academic years need only to pay the tuition of
academic years stipulated by the training program and do not need to pay

additional tuitions.

4. Suspension and resumption
Students who want to apply for suspension should follow the rules and procedures

specified in the SITU Student Handbook for graduates.

5. Class attendance and absence
Students should be actively involved in classroom learning, experiment practice and
other practice and activities according to the requirements of the curriculum.
Students should keep discipline in class, study hard and keep quiet during the self-study
time in class. Disturbing others is prohibited.
Classes, experiments, internship, military training, social surveys and other group
activities organized by SJITU and SPEIT are checked for attendance; and teachers or
organizers are responsible for that. Students must apply for a leave if he/she is unable
to participate in teaching and practice activities due to illness or other reasons. If not, it
will be considered as absence. Absent hours are calculated according to actual teaching
hours in class schedule. A six-hour absence is counted as a whole day in the scope of
practice, and four-hour for activities organized officially by SJITU or SPEIT. The
punishments will be given to students according to the related rules.
Written application is required in advance for absence. Hospital or relevant proof is
necessary for sick leave.
For master students, if the duration of such leave is less than 2 weeks (included), the
application shall be approved and recorded by the School or Department; if the duration
of such leave is more than 2 weeks but less than 3 months (included), the Graduate
School shall be notified. Students who leave for longer than 3 months shall apply for
suspension of schooling.
Students should strictly observe honesty and integrity principle, have high sense of

responsibility, and avoid unfair competition between each other.
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6. Course policy in master period

Student curriculum design

SPEIT will provide a general training plan for each year of master students. Based on
the training plan, students make their own curriculum under the guidance of supervisors.
The Master students shall complete the coursework, scientific research, professional
practice, thesis work and other work as specified in the program curriculum.

If it turns out that the training plan is unable to be implemented either fully or partly
due to objective reasons, the master student can apply for a revision within the
authorized period of the relevant semester. The student shall fill out the application
form, ask for approval form the supervisor and the discipline chair, and then submit to

the Graduate Affairs Office of the School (Department) for revision and archive.

Grade system

All graduate courses, including practice and internships, shall be graded varying from

A +to F or Pass/ Fail.

Centesimal Hierarchical Grade Points
[95~100] A+ 4.0
[90~95) A 4.0
[85~90) A- 3.7
[82~85) B+ 33
[78~82) B 3.0
[75~78) B- 2.7
[71~75) C+ 23
[67~71) C 2.0
[63~67) C- 1.7
[60~63) D 1.0
[0~60) F 0
P (Pass) N/A
F (Failure) N/A
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7. Grade point average
At SJTU, the Grade Points and the Grade Point Average (GPA) are generally used to
value the students’ academic performance.
Grade Points and GPA are computed for every student at the end of each semester, and
then students will be ranked by Grade Points and GPA.

The calculation of Grade Points and GPA is shown as follows:

> (course credit x grade for that course)
Grade Points =

2 course credit

2 (course credit x grade point for that course)

GPA =

2 course credit

8. Grade review and evaluation meeting

After the examinations at the end of each semester, all the grades will be reviewed and
evaluated by the SPEIT teaching affairs committee. The committee members are the
Party secretary, Chinese dean, French dean, vice dean in charge of Academic affairs,
vice Party secretary in charge of student affairs, coordinators and assistants of
fundamental cycle, coordinators of engineering cycle, director of academic affairs
office, director of student affairs office. Some professors involved in the courses of the
period will be invited to attend the grade review and evaluation meeting. In the meeting,
the academic performance of all students will be commented and evaluated.

Any student who is considered unsuitable for higher grade learning will be notified by
deans, academic affairs office or student affairs office. Suggestions may include restudy
the previous year, or retaking the courses failed with the help of professors or
classmates.

Students, who are evaluated as unsuitable to continue in SPEIT but still wish to study
in the institute, must be aware of all the relevant information before going to the next
year. These students are highly likely to fail the requirement to enter the master cycle

or maybe unable to obtain the degree on time.
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lll. Degree requirements

1. SJTU master degree of engineering and titre
d’'ingénieur

Students who finish the engineering cycle study at SPEIT and meet the following
requirements can obtain the master degree of engineering and graduation certificate of
SJTU:
a) No any violation of related laws and regulations.
b) Pass all the courses listed in the curriculum and get the corresponding credits.
c) The GPA is no lower than 2.7.
d) Pass the master thesis defense and meet related research achievements
requirement (Please refer to Appendix 2 for details).
e) Finish the engineer internship successfully.
f) Meet the requirements on English and French level:
e English: pass China's current national college English test (CET6) (score higher
than 425) or achieve English proficiency requirements below:
- TOEFL test 200 points (computer test), 550 (paper pen test), 72 (internet
test)
- IELTS 6
- TOEIC :700
e French: achieve a B2 level of European Reference Framework for Languages
(CEFR), validated by an external certification: TCF, TEF, DELF or DALF. The
expiry date of the certificate does not affect the degree evaluation.

Obtention of the master degree of SJTU confers the French titred ingénieur.

2. Double degree
Students participating to the double degree program of SPEIT will be granted the
engineer diploma of exchange school, upon completion of the requirements of the
exchange school and of SJITU. The credits gained in France for master period need to

be transferred to SJTU.
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IV. Academic integrity standard of SPEIT

In order to avoid cheating or plagiarism, enhance the sense of academic integrity and
maintain a good academic atmosphere, this standard is set according to SJITU related

rules and the real situation of SITU Paris Elite Institute of Technology (SPEIT).

1. Academic integrity
Academic integrity is the principle that students should observe regarding all kind of
academic areas during the whole study period. Academic areas include homework,
experiments, papers, examinations, contests, evaluation and so on. Among those,
papers refer to thesis and technological achievements which have been published in
way of accepted words, data or figures and dissertations.
Academic integrity requires students to obtain original academic achievements by their
own efforts, instead of accepting others’ inappropriate help or providing improper help
to others.
1. Requirement of Academic Integrity

1) Homework, experiment and production: do not tamper or fabricate data of
homework or experiment reports; do not tamper or plagiarize others” homework,
experiment reports and productions; do not finish homework, experiment
reports and productions by others.

2) Papers: do not fabricate data or content in paper writing; do not plagiarize others’
achievements or papers; do not write any paper by others; mark any reference
source if citing others’ achievements or papers.

3) Examination: strictly follow {Examination Discipline of SJTU) including
quizzes, ordinary tests or final examinations. Observe related rules when taking
part in non-campus exams which are organized not by SJTU.

4) Contests: do not obtain or reveal questions of contest improperly; do not cheat
during contest; do not fabricate data or provide fake results; do not tamper or
destruct your own or others’ contest records or results; do not take exam for or
by others.

5) Software and fixed assets: do not copy software or related system programs
without con -sent of teachers or administrators under any circumstance; do not
invade or destroy computer system randomly; do not damage lab assets or other
instruments.

6) Others:
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a) do not register SJTU for study by or for others.

b) do not sign class attendance by or for others.

¢) do not hinder teachers getting reports or homework information accurately.

d) do not release answers of homework or experiment reports in public without
teachers’ permission.

¢) do not forge certificates of participating academic activities to get scores.

f) do not lie about or fabricate any academic achievements.

g) do not tamper, forge or destroy any kinds of academic transcript, certificates
of taking courses or other academic experiences.

h) do not tamper or forge scholarship or other honor certificates.

i) do not tamper or forge transcript, graduate certificate or degree certificate
etc.

j) do not conduct other dishonest acts.

2. Integrity Committee

Integrity Committee of SPEIT is made up based on the specific requirements of SITU.
The main responsibility of Integrity Committee is to set norms and supervise the
integrity work.

If any professor or student finds some behaviors against this standard, he or she has the
obligation to report to the secretary of Integrity Committee. After receiving the report,
the Integrity Committee should organize an investigation to find out the truth with
evidence. Accordingly, a punishment proposal needs to be made by the working group

according to the severity of the situation.

3. The procedures to handle integrity violations

1) Teachers or students report the details of dishonesty behavior to the Integrity
Committee secretary and provide relevant evidence.

2) The Integrity Committee launches an investigation. According to the results of
investigation and proofs, a meeting should be organized to make a proposal on
how to deal with the case. The proposal requires the agreement from two thirds
or above of all the members.

Within 5 working days from the reporting day, the Integrity Committee should

submit a written proposal to deans’ meeting for approval. Then, the resolution approved
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will be notified to all members of the Integrity Committee; accordingly, the offices

concerned need to do the following implementation work.

3)

4)

5)

Deliver a notification letter in writing to the relative student in 7 working days
from the reporting day by Integrity Committee.

If the student disagrees on the resolution, he or she could appeal to the Integrity
Committee and provide more evidence in 3 days from receiving the written
notification letter;

The Integrity Committee should organize an investigation once more and notify
handling result to the student in 5 working days from receiving the appeal. This

decision will be the final and no appeal is allowed.

4. Handling rules on integrity violations

Any actions in violation of this academic integrity rules, no matter in homework,

experiment report, quizzes, tests, exams, competition or paper writing, the punishment

will be made based on the rules below:

1y

2)

3)

4)

5)

If the circumstances are relatively minor, the grade for relative part will be 0
and the final grade of this course will decrease 5-15 points.

If the circumstances are relatively serious, the final grade of this course will be
0 and the student must retake this course without chance to take the makeup
exam. Then, the highest grade of this course will be 60 by retaking.

If the circumstances are especially complex and serious, besides the relative
handling on grades, administrative punishment will be made according to SJTU
Measures to Handle Disciplinary Violations, which include warning, serious
warning, demerits, academic probation and expel from school.

Those students with integrity violation record cannot apply any scholarship and
other rewards since one year hence fore.

If a student violates the rules in writing graduation thesis/ dissertation,
competition or comprehensive assessment, the way how to handle will be

referred to Academic Integrity Norm of Shanghai Jiao Tong University (_if

ALK A 2 A <5 )

All dishonesty behaviors will be archived by SPEIT; for those very serious cases with

administrative punishment, the results will be recorded in personal archives lifelong.
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5. Miscellaneous
1) All teachers have the responsibility to inform students in the first class of this
Integrity Standard.
2) All teachers and students are in duty to report any cheating acts to the Integrity
Committee.
3) In order to remain fair and impartial, the member of Integrity Committee whose
students are related to cheating acts must withdraw from the discussion meeting.
4) The handling process and results of any dishonesty cases should be kept

confidential in order to protect the rights of students.
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B

SPEIT Rules and Requirements for Engineer Internship

22 2 TR <2 F TREIHSE S B HEMTE

The engineer internship, planned at the last year of engineering cycle, is an integral part of the
whole master and engineer cultivation in SPEIT, and it is mandatory both for SJTU master degree
and French Titre d’Ingénieur.

With this final internship, students will have the opportunity, combined with their career plans,
to take part in industry projects as young engineers. Through this internship, students are expected
to bring significant contributions to real industrial projects, to practice the theoretical skills learnt in
university with professionals of different backgrounds, to experience all the range of professional
skills of an engineer beginning his/her career, including communication skill and to confirm their
personal career orientation.

To complete the internship in a well-organized way with successful achievement in the goal,
the rules and requirements are made as follows:

1. The General requirement on the internship

This engineer internship is required to be completed in a company or an equivalent institution
in full time for at least 24 weeks. It generally begins from the first week of summer semester of the
master year 2 and ends around the 14" week of master year 2.5. Students could start slightly earlier
or later upon the approval of both master thesis supervisor and the institute.

For students who are planning to perform the internship in a public research institute, the
approval by the deans of the institute is required based on a case by case analysis of the situation.

For students who have decided to continue to pursue a PHD study, and only for those students,
the 24-week industrial internship can be replaced partly by a research internship in an academic
laboratory; the duration of their industrial internship could be reduced to 14 weeks in minimal. In
addition, these 14 weeks of industrial internship can be a result of the accumulation of industrial
internships performed during their whole 6.5-year curriculum. For these students, they need to
provide a Letter of Intent for PH.D. If they had made the related internship before, the materials for
evaluation should be provided too, especially internship contract, internship report and an evaluation

form from the company.

It is strongly suggested that the 14-weeks industry internship has been preapproved by the

institute to avoid failure in recognition later on.
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In the case where a student who initially makes a commitment to a Ph.D. study but gives up
later by any reason, the student has to extend his/her master study period to perform the 24-week
engineer internship as a normal student.

For students who apply for a gap year to perform a full-time engineer internship in an industry
of France, China or other countries, such internship can be recognized as the final engineering
internship if the work contents fulfill the engineer internship requirements based on the evaluation
and approval of SPEIT deans, But the contract, a report and evaluation form from the company tutor
are needed.

2. The restriction on the professional areas of the internship

The institute will provide some internship positions; students may find the opportunities
themselves too. The envisaged activities must be technical related. It could be in the area
of but not limited to:

1) The research and development on a technology or a product (¥ R B i I K);

2) Engineering or Project design ( LF28I0H % 11) ;

3) Engineering or Project management ( T 28I H & EL)

4) Applied research (WA ;

5) Operation process (‘. ZifE);

6) Marketing and services (3% RS

7) Finance and management (/-5 & H#2);

8) Software development (4Tt K 2K);

9) Other technical related areas (FLARAHICAIR).

3. Application and agreement

First of all, students apply for the internship position by submitting internship application form
to the institute. After approval by the institute, each student needs sign a tripartite agreement among
the institute, the enterprise offering the internship and the student.

During the internship, students shall perform the internship according to agreement signed. If
it is needed to change time, location, position, etc. student shall inform SPEIT three working days
before. Upon approval, the changes can be made.

4. Tutor

Students must have at least two tutors for the internship, one teacher from SJTU and one expert
from enterprise. One tutor can supervise more than one student.

During the internship, student shall keep contact with all his/her tutors to report internship
status at least every two weeks.

5. Evaluation

By the end of the internship, SPEIT will organize a defense to assess the internship

performance. The results will be “Pass” or “Fail”. The evaluation generally consists of 3 parts:

1) An assessment by industry tutor
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The assessment is generally based on the discipline considerations (Attendance, safety,
conscience, etc.), attitude (hard-working, sense of responsibility, etc.), professional spirit
(self-management, communication, team-work etc.), competence (related knowledge,
application and practice skills, adaptation ability, and fast learning ability, etc.) and others
(leadership, innovation)
2) Internship report
A report should be provided. The contents usually contain the following parts: 1) the
current development status of the related area; 2) the responsibilities and the main problems
to be solved; 3) The main methods used to solve the problem and the obtained results; 4) the
contributions to the company; 5) the achievements through the internship.
The specific requirements are:

a) The internship report is usually written in English, in A4 papers. A summary of 2
pages in Chinese is needed.

b) The main body of the report should have at least 25 pages, the cover page, the
summary, the references and appendix not included. The template provided by
institute should be used.

¢) The proportion of photos (except the forms, flow chart and chart) cannot exceed 20%
of the text and photos shall be related with the reported technical contents.

3) Defense
The defenses will be organized at the end of the internship by the institute. 3-5 experts or
more from SPEIT, industry, other schools of SITU or French partner schools are required.
Individual defenses could be organized earlier if the internship finishes earlier, but students
and their tutors should be responsible for the organization.
6. Others
For students performing their internship abroad, approval from the master thesis

supervisor, the institute and SJTU related administrative offices ([K A H E & #it) should be

made. And students are responsible for the visa application and the safety issues during the

internship.
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B+ Trés Bien A Trés Bien ( Very good- Highest Honors)
B Bien A-/B+ | Bien( Good- High Honors)
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